CELTA 2014 


Productive Skills 
Writing 


1. What knowledge and skills must students have to be able to 
write effectively? 


e Knowledge of systems: grammar and lexis 

e Knowledge of punctuation 

« Phrasing and paragraphing skills 

e Knowledge of writing conventions e.g. the layout of a (formal) letter 

e The ability to use appropriate linking devices 

e The ability to use cohesive devices (e.g. reference words and 
elegant variation) 


e Sensitivity to the appropriacy of language (i.e. style and register) 


Product Process 


e imitation of a model text e text as a resource for 
e organisation of ideas more comparison 


important than ideas themselves + ideas as starting point 


e one draft e more than one draft possible 

e features highlighted including e more global, focus on purpose, 
controlled practice of those theme, genre, i.e. 

features e reader is emphasised 

e individual e collaborative writing 

e emphasis on end product e emphasis on creative process 


Using an approach to writing: 


The approach that you decide to use will depend on the 
course, the students, the genre of the text, and the 
purpose of writing. Certain genres lend themselves 
more favourably to one approach than the other. Formal 
letters, for example, or postcards, in which the features 
are very fixed, would be perhaps more suited to a 
product-driven approach, in which focus on the layout, 
style, organisation and grammar could greatly help 


students in dealing with this type of writing task. 


Other genres, such as discursive essays and narrative, 
may lend themselves to process-driven approaches, 
which focus on students' ideas. Discursive activities 
are suited to brainstorming and discussing ideas 
in groups, and the collaborative writing and 
exchanging of texts help the students to direct their 
writing to their reader, therefore making a more 


successful text. 


